POLICE OFFICER

The City of Waterville is accepting applications for the full-time position of Police
Officer. Duties include patrol, traffic enforcement, investigating crimes,
completing written reports, testifying in court, interacting with citizens, and other
related duties. Applicants must be at least 21 years of age, possess a high school
diploma or GED (College degree is preferred), have a valid Ohio driver's license
and a current Ohio Peace Officer certification that meets the requirements of ORC
8109.77. A copy of the OPOTA peace officer certification must be submitted at the
time of appointment. A copy of the diploma/degree must be submitted with the
application. Applicants may not have any felony or domestic violence convictions.
Position requires working varied hours, weekends and/or holidays, in all weather
conditions. A pre-employment physical, drug test and background check are
required. Current starting salary is $23.91 per hour. Applications may be obtained
at http://waterville.org/ or at the Waterville City Hall, 25 N. Second St., Waterville,
OH, Monday thru Friday from 8:00 AM until 4:00 PM. EOE.


http://waterville.org/

Village of Waterville

An Equal Opportunity [ mp lo yer
POS IT I ON DESC RIPT ION

Position T itle: Pol ice O fficer

Employment Status: Full-time Dc pt./Div: Po lice
FLSA Status: Non-Exempt Repo rts T o: Chief of P olice
S upervises: 0

GENERAL STAT EMENT:
Under the direction of a Sergeant, Acting Sergeant, or higher-ranking officer, the Police officer
is responsible for maintaining law and order, inves ti g a ting crimes and accidents, and protecting

life and properly thro ughout the village
ESSENTIAL .FUN CTI ONS OF THE POSITIO N:

« Enforces laws; patrols area in patrol vehicle and on foot; issues warnings and
citations for minor traffic and criminal offenses; apprehends and arrests suspected
violators of the law; transports and books prisoners; testifies in court; makes
business and residentia | security checks; directs traffic; watches for stolen
property and wanted or missing persons.

« Investigates crimes and accidents; res ponds to domestic disturbances and reports
of criminal ac tivity or accidents; interviews wi tnesse s, victims, and suspects;
secures crime and accident sce nes ; searches scenes for clues and evidence;
co Il ec ts, records, and preserves evidence for laboratory analysis; maintains
security of evidence and submits to pro pe rty room officer; takes photographs; lifts
latent finge rpr ints ; prepares investigative reports; prepares affidavits and obtains
search warrants; conducts searches; communicates with the public, property
owners, and complainants to notify of property reco very, case dispositions, or to
notify next-of - kin; prepares and maintains information of a confidential or
sensitive nature.

- Responds to calls for assistance and civil complaints; serves local, civil and legal
papers (e.g., evict ion notices, etc.); assists with cro\.vcl control at festivals , etc.;
receives and responds to routine inquiries in person or via telep hon e; provides
assistance to general public , motorists, etc.: prepares daily activity logs;
demonstrates regular and predictable attendance.

+ Maintains required certifications and licenses; attends a minimum of six tee n (16)
hours of professional training, education, seminars and workshops annually (e.g.,
bloodborne pathogens, domes tic violence, hazardous materials, etc.).

+  Meets all job safety requirements nnd all applicable JOSI-IA safety standards that
pertain to essentia | func tion s.

» Develops info rm ation so urces thro ughout the community to further investigative
leads.



OTHER DUTIES AND RESPONSIIBILITIES:
» Performs other duties as assig ned. Examp le s would be fool patrol, bike patrol,
motorcycle patrol, K-9, in vestiga tio ns (formerly cle tecli ve), crime prevention, field

training (FTO), firearms, etc.

REQUIRED KNOWLEDGE, SKILLS AND ABILITIES:

» Knowledge of cle pnrl rnenta I policies and procedures; lo cal and state ordinances
,md laws; traffic Im.vs; arrest procedures; criminal apprehension techniques; self-
defense techniques; crime prevention techniques ; court procedures; civil
dis obedience control techniques; and first aid.

» Ability to interpret and apply local and state Jmvsand ordinances.

» Demonstrates physical agility.

+ Arrest violent offenders.

+ Ability to define problems, collects clclla, establish facts and reach conclusions, deal
vvith problems inv olving several variables.

« Ability to communicate effectively in orctl and written form

« De monstrate firearms competency.

*  Works in adverse weather conditions

« Develops and maintains effectiv,e, vo rkin g rela tio nsh ips with the public, officials, co-
workers and supervisor

* Remain calm in emergency situations.

« Meet age limit ations established by the village 01- Waterville.

Q UALIFICATION S, EXPERIENCE AND/OR CERTfFICATON REQUI REM ENTS:
High school diploma; Ohio Peace Officer's Training Certificate; val id driver's license and be
eligible fo r coverage under the village ' s vehicle insurance provider; meet the physical and age
limitat ions established by the Village of Wate rvil le; pass an exte ns i ve personal background
check; pass a physical fitness exam; pass a physic<ll exa min <1tion including drug screening.
Anyone who poses a direct threat to the health and safely of hirnseWhe rself or others in the
workp bce will be deemed not qualified for this position.

This position description 1, N0 manner states or implies that these are the only duties and
responsibil iti es to be performed by the position in curnben t. My (employee) signature below

sig nifies that | have rev ie wed and understand the contents of my posit ion description.

Approval of Appoin ting Autho rity Date

Employee Signature Date

Revised August, 2002



